Attachment E.

ILLINOIS COASTAL MANAGEMENT PROGRAM
QUARTERLY GRANT PERFORMANCE REPORT

Grant Number [ . | Report Date (MM/DD/YY )| 01/15/14 l
Report Period (Check One) Jan.1to I:] Apr.1to l:] July 1- I l Oct. 1to l X I
Mar. 31 June 30 Sept. 30 Dec. 31

Grantee: S o . | S |

Project Title: e l
Project Administrator: I | evac | O |

Status of Tasks (please list tasks from your grant application) Percent Complete
____Task Name (or VERY brief description- use only space provided) 0% 25% 50% 75% 100%

1|Establish roject kickoff meeting X
2|Survey local experts to identify possible topics X
3|Conduct focus groups of potential audiences X
4|Create outreach plan NG X
5|Draft document; get -eedback X
6] Conduct scientific review; finalize maps and images X
7|Finalize all text; send to designer X
8[Finalize design X
S|Finalize report; upload online version X

10pistribute report X

The following fields auto-fill from the Quarterly Tracking Sheet
Total Events| = -0 } l Total Panicipantsl S0 1

Short narrative of work accomplished during this reporting period. Is project on track? If not, explain. (350 words max):

Project is on track engaged in the process. ieciﬁcalfy, we have completed several initial tasks including: 1)

Developed detailed workplan for full project; 2) facilitated t meetings; 3) Developed message for project communication;
4) ldentified audiences and planned focus groups and conducted outreach to invite participants; 5) Compiled detailed resources fist

Certification: | hereby certify that this report is an accurate and complete representation of the completed work. | further certify that the work
is in compliance with the provisions of the signed Grant Agreement, including amendments thereto, with the lllinois Department of Natural

Date Signed 20t \{/

(month, doy, year):

Resources.

Signature of Project Administrator:

Printed Name: Title!

IDNR Project Manager's Review and Approval: To the best of my knowledge, | believe the information provided herein is accurate, complete,
and in compliance with the terms and conditions of the grant agreement. | therefore approve the performance report.

Date Signed

D !
IDNR Signature (manth, day, year ):
Printed Name: Title,







FICA Oct-13 $157.34
FICA Nov-13 $257.88
FICA Dec-13 $169.56
Fringe (Benefits: Budget 20% |Pension Oct-13 $102.84
of staff salaries - FICA, WC, Pension Nov-13 $168.55|Payroll allocation spreadsheet
Health, Pension). [ | Fension Dec-13 $110.83
] Health Oct-13 $145.99
Health Nov-13 $221.71
Health Dec-13 $153.18
TOTAL $1,487.88

TOTAL

AL
FedEx 10/09/2013|  poster [ NG $43.69]Credit card receipt
Supplies (Printing, Office - -
supplies, Software, Konica Minolta 11/19/2013 -Documents (color) $16.90]{Color copy log
Telecommunications). Acct |FedEx 11/25/2013] Maps I or meeting $47.53|Credit card receipt
Amazon.com 11/7/2013 I o ok $12.08|Credit card receipt

$120.20

_Total Reimbursem

10/01/2013 egistration for $30.00 Ema!I confirmation credit card
(eceint
Reimbursement .
. ; 1l k

Other (Meetings/Public 10/10/2013 nforence $30.00|Receipt; cancelled chec
events). G 10/22/2013 Tickets to luncheon $60.00]Invoice; cancelled check

Mariano's 11/25/2013| Food/beverage || T eete $39.81|Credit card receipt

TOTAL $159.81

20.45




01/10/14

Accrual Basis October through December 2013
Oct - Dec 13
Income 0.00
Expense
I Personnel
Salaries 7,644.35
Payroll taxes 584.78
Employee Benefits 903.10
Total [} Personnel 9,132.23
Meetings & Public Events 159.81
Consultants/Contractors 1,690.00
Staff Travel 118.21
Office Supplies & Software 12.08
Printing 108.12
Total Expense 11,220.45
Net Income -11,220.45

Page 1



01/10/14 Transaction Detail N
Accrual Basis September through December 2013
Type Date Name Memo Split Amount
- Personnel
I Salaries
General Journal 10/31/2013 Monthly Payroll Allocation Salaries 2,056.78
General Journal 11/30/2013 Monthly Payroll Allocation Salaries 3,371.06
General Journal 12/31/2013 Monthly Payroll Allocation Salaries 2,216.51
Total ] - Salaries 7,644.35>
- Payroll taxes
General Journal 10/31/2013 Monthly Payroll Allocation Salaries 157.34
General Journal 11/30/2013 Monthly Payroll Allocation Salaries 257.88
General Journal 12/31/2013 Monthly Payroll Allocation Salaries 169.56
Totallll- Payroll taxes 584.78 -
-- Employee Benefits
General Journal 10/31/2013 Monthly TIAA allocation Employee B... 102.84
General Journal 10/31/2013 Monthly HRA Allocation Employee B... 145.99
General Journal 11/30/2013 Monthly TIAA allocation Employee B... 168.55
General Journal 11/30/2013 Monthly HRA Allocation Employee B... 221.71
General Journal 12/31/2013 Monthly TIAA allocation Employee B... 110.83
General Journal 12/31/2013 Monthly HRA Allocation Employee B... 153.18
Total || Employee Benefits 903.10
Total-- Personnel 9,132.23
I Meetings & Public Events
Credit Card Charge  10/1/2013 H Conference 30.00
Bill 10/10/2013 eimbursement for qworkshop 10/26 Accounts P... 30.00
Bill 10/22/2013 tickets to annual luncheon [N Accounts P... 60.00
Credit Card Charge  11/25/2013 ariano's eeting supplies 39.81
Totall Meetings & Public Events 159.81
I consultants/Contractors
Bill 10/28/2013 hours (4.75 hrs @ $40/hr) Accounts P... 190.00
Bill 11/14/2013 Accounts P... 250.00
Bill 12/11/2013 Accounts P... 250.00
Bill 12/23/2013 hours and travel for fellows Accounts P... 1,000.00
Total- Consultants/Contractors 1,690.00
- Staff Travel
Bill 11/8/2013 F Personal mileage Accounts P... 21.47
Credit Card Charge  11/8/2013 ipCar Car rental 4592
Credit Card Charge  11/25/2013 ZipCar Car rental 50.82
Total [l staff Travel 118.21
- Office Supplies & Software
Credit Card Charge  11/7/2013 Amazon.Com I G-« T 12.08
Total-~ Office Supplies & Software 12.08

Page 1



01/10/14
Accrual Basis

Type Date

Transaction Detail I
September through December 2013

Name Memo

Split Amount
rinting
Credit Card Charge  10/9/2013 FedEx . Poster 2117 _ 43.69
Bill 11/19/2013 Konica Minolta Documents (color) 2000 - Accounts P... 16.90
Credit Card Charge  11/25/2013 FedEx rinted maps || for mesting 2126 47.53
Total [l Printing 108.12
TOTAL 11,220.45

Page 2



EXPENSES DOCUMENTATION:

PERSONNEL & FRINGE






2013 Time Reporting

October
/
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y
/
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Date: 1
2
3 2.0
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13
14 ¢ 10
15
16 : 20
17
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49
200
21 i 10
22 i 40
23 i 20
24 i 10
2 20
%
27
28
29 | 40 : }
30 : 80 ! H : i i 8
31 4.0: : : : 2.0 : : : V020 i 8.0
Total Hrs: 33.0 0.0 44.0 3.0 0.0 0.0 0.0 170  22.0 8.0 0.0 0.0 3.0 0.0 0.0 0.0 10 490 0.0 0.0 0.0 180.0
Allocation

Percent 18.3% 0.0% 24.4% 17% 00% 00% 00% 94% 122% 44% 00% 00% 1.7% 00% 00% 00% 06% 272% 00% 0.0% 00% 100.0%




EXPENSES DOCUMENTATION:

TRAVEL



Travel Expense Report and Reimbursment Request Form

Employee Name

Date Prepared

Purpose of Trip
Payment
Date Account |[Class Description Method Travel Housing Meals Supplies Other Total
5400 SRR
10/24/13 - e
personi mieace [N
10/26/13 icvee [ I cors (19 mi @$.565/mi) $21.47 $21.47
10/25/13 =
10/28/13 -
10/30/13
TOTALS
TOTAL REIMBURSEMENT REQUEST $64.07

Employee Signature

Approve




-Check Details Sefor ft o £

I _ Fnday, January 10, 2014

My Accounts > Account Activity > Check Details

Check Details © Print @ Help with this page  1'd like to...
» Ses Account Statements

1of 1 1/10/2014 2:07 PM




Zl pca ro wheelswhenyouwamyﬂStatement for: _

e

account

I summary
Wcharges:

Your Plan: Occasional Driving Plan

;( my statement
| =

__datev descriptlon o . e

November
8, 2013

Hours: 11:00 AM - 300PM o
Mnl&s nncluded wnh rwemhon
IL Cook County Vehvcle Tax 1%

f 2



EXPENSES DOCUMENTATION:

SUPPLIES



§

FedEx Office® Print Online

Thank you for your order

A confirmation of your order has been sent to: _

Payment
Payment Method: VISA
Card Number:

Name on Card:
Expiration Date:

Requested Pick Up:

Pickup/Delivery

Delivery Method:
FedEx Office Center:

Contact:

Recipient:

$43.¢7




Order Summary
| DOCUMENTS

Poster Package

None, No bindings or finishes, 0 tabs, 0 inserts

-
|

QrY | PRICE

!
1 $39.99
Order Subtotal $39.99
Order Discount $--
Delivery $0.00
Tax $3.70

Total

$43.69



I oo Copy Loz

Quarter 1: October 1 — December 31, 2013

Date Description Total

10/22/13 *oook postcards | $5.20
(40 copies)

11/21/13 eeting materials | $6.50

11/22/13 eeting materials | $3.90

11/25.13 eeting materials | $1.30

Total

$16.90




“amazoncom

! | !!!s age 'or our recor!s
Order Placed:
Amazon.com order number:

Order Total: $12.08

Items Ordered Price

Item(s) Subtotal: $8.09
Shipping & Handling: $3.99
Total before tax: $12.08
Sales Tax: $0.00

Shipping Address:

Shipping Speed: i
Standard Shipping ~ amae-

Payment information

Item(s) Subtotal: $8.09
Shipping & Handling: $3.99

Total before tax: $12.08
Estimated tax to be collected: $0.00

Grand Total: $12 08




EXPENSES DOCUMENTATION:

CONTRACTUAL



Invoice

_services, October 2013

4.75 hours@ $40/hour
Total Due

$190




T T

I -

My Accounts > Account Activity > Check Details

Check Details © Prnnt @ Help with this page  |'d like fo...

» Ses Account Statements

1 of |




Invoice for Services Rendered

Research and writing internship $500.00

Total Payment $500.00




heck Details LS o O F

CHASE &

l -nday‘ e e

My Accounts > Account Activity > Check Details

Check Details © Print @ Help wilh this page  I'd liKe to...

» See Account Statements

= . - e

Need help printing or saving this check?

Iof ] 1/10/2014 2:13 PM



EXPENSES DOCUMENTATION:

OTHER



Fwd: Thank you for registering

Conference

Personal information
First Name:

Last Name:

Email Address:

Phone;

Organization name:

Payment Method: Credit Card

Payment Summary

Name




Registration 1 $30.00 $30.00

Total $30.00




.Online - Check Details

—

-Fnuay January 10, 2014

My Accounts > Account Activity > Check Details

Check Details © Print @ Help with this page  1'd tike to...

1ofl




PAYMENT AMOUNT ; 39.81
Your Cashier: _

BOZPURE LIFE WTR 4.85 B
np BOTTLE WATER TAX 7 1.20 F
14402 LA CROIX WTR 3.7 B

g e S e CBAKERY

ITALIAN COOKIE 8.98 B
ITALTIAN COOKIE 8.87 B
ITAL IAN COOKIE 8 32 B

R S 1)1 U1 <SG a——

3LBAPLS GALR  xWx . 2.99 B
xxxx SUBTOTAL 38.96
37.76 @ 2 .25% SALES TAX .85
* % % 0 TAX .85

KxNR TOTAL 39.81
vF CREDIT

CHANGE .00




Hlinois Coastal Management Program Grant - Quarter 1 Match Documentation

Grantee: I Grant Number: IR
Project Title: Report Period: Oct - Dec 2013

 Oct-Dec2013140.25 hrs @ $75/hour

S—

Fringe (Benefits)

. ',Q#t'".ﬂec?‘m 19hrs@$75/hour g

TOTAL
N/A

TOTAL

J‘I‘ravel (Task Force travel to

meetings, focus groups, events)

o | e 30.80
Supplies (B&W printing, onica Minolta Copier 11/19/2013 copies $
roftwere) TOTAL

B&W Copy Log

$30.80

Contractual (angultants and 1y /A  :’ NIA -
interns) . ;

. 11/25/2013 Room. rentai_ $500.00 In-kind contribution
Other (Task Force Meetings) Meeting (2 hrs @ $250/hr) letter
TOTAL

$500.00
. TotalMatch ~  $499555




MATCH DOCUMENTATION:

PERSONNEL
(Volunteer Timesheet)



.-

Time Reporting - First Quarter (October 1, 2013 through December 31, 2013)

10/28/2013]  1[s 75|
| 10/28/2013 s 75
10/28/2013} 1l$ 75 |
10/28/2013| s 75 875
| 10/28/2013)  1ls 75|  $75.0
| 10/28/2013 s s 8
10/28/2013]  1/$ 75|
10282013 as 75| 7.
_10/28/2013] ,,}145 75 |
10/28/2013 16 75 |
10/28/2013 13 75 |
10/28/2013 1 75
11/22/2013 1 75 $75.00)
11/25/2013| 38 75 | $225.00]
11/25/2013]  35$ 5l sz_@@l
11/25/2013| 43 75 $300.00
11/25/2013) 4s 75 s§9@90|
Viee 11/25/2013 2/$ 75 $150.00
11/25/2013/ 3)$ 75, $225.00
11/25/2013 38 75 $225.00
B ccting | 11/25/2013) 35 75| $262.50
Name survey & focus | 1519 /5013 0.5 $ 75 $37.50
group invites SO S R AR
Coordinateroom |, /105013 0.25/ % 75 $18.75
rental for focus group | | ‘
Coordinate room | | :
12/18/2013| 0.5'$ 75 $37.50}
rental for focus group |
| l ,
Survey Takers e oo 11/1-11/30 | 19/ $ 75 $1,425.00]
takers @ 1 hr/survey) ‘
|
Total Quarter 1: $4,443.75




Home MySurveys Survey Services Plans & Pricing + Create Survey

-survey Summary Design Survey Collect Responses Analyze Resuns

DESIGH SUkpaARY RESFORSE GURMMARY

¢
@

19 OPEN

& san Created on 11/5/2013
Total Overal Survey
+ Questions: 23, Pages: 7 Responses Status
+ Survey language: English Collectors
v Therme: Aqua Q Web Link Responses: 19 Since 11/12/2013 OPEN
No added
logo e Responses Volume 10/27/2013 - 11/25/2013
No logic added e
. 8
Edit Design i Preview Survey 7 S
6 S
5 =
4
3
2
1
]
)
S S S oS
(i\(‘(t&'ﬁosé‘m"
S EERR

Analyze Results

Cormuntly: Developers ¢ Facebook « Twitter « Linkedln « QurBlog ¢« Googlet * YouTube
Aot Uie: Management Team « Board of Directors - Partners -+ Newsroom - ContactUs - Jobs - Sitemap + Help

Falicize: Terms of Use « PrivacyPolicy + Anti-Spam Policy « Security Statement

W Languags: English - Espaiol « Portugués - Deutsch + Nederlands - Frangais + Pycckuit « ltaliano « Dansk -« Svenska « [14:30 « SR 01 « () -
Turkge « Norsk + Suomi

Copyright @ 1998-2013 SurveyMonkey



MATCH DOCUMENTATION:

TRAVEL



Employee Name

Date Prepared

Purpose of Trip

ravel Expense Report and Reimbursment Request Form

Payment
Date Account |Class Description Method Travel Housing Meals Supplies Other Total
5400 Personal‘mileage for tricj 72 i @ & [ G\\J

11/25/13 $.565/mi) $21.00
TOTALS
TOTAL REIMBURSEMENT REQUEST $21.00
Employee Date
Approved Date

Tra w e

0%




MATCH DOCUMENTATION:

SUPPLIES
(B&W Copy Log)



-book Black & White Copy Log

Quarter 1: October 1 — December 31, 2013

Date Description Number of Total
Copies
10/21/13 Meeting 12 $.60
10/28/13 Meeting 12 $.60
11/4/13 Meeting 12 $.60
11/11/13 Meeting 12 $.60
11/18/13 Meeting 12 $.60
11/22/13 500 $25.00
meeting (25 pages
each; 20 copies
12/2 Meeting 12 $.60
12/9 eeting 12 $.60
12/16 eeting 12 $.60
12/23 Draft grant report materials 20 $1.00
Total $30.80




MATCH DOCUMENTATION:

OTHER
(Room Rental Letter)



IN-KIND CONTRIBUTION

s appy o e 2 parre: [

funded by the Illinois Coastal Management Program. In support we offered

ou eeting roo_to use, free of charge.
Typical room rental fee is $250 per hour. _eeting lasted 2 hours,

which would have amounted to a total charge of $500. _MII contribute

that value as in-kind match for this grant project.

We look forward to continuing work on this project.






